
HUSTHWAITE NEIGHBOURHOOD PLAN STEERING GROUP 
 
TERMS OF REFERENCE  
 
Introduction.  
 

1.​ Husthwaite Parish Council (‘the Parish Council’) is the Qualifying Body entitled under the Localism Act 
2011 to initiate and lead the production and the adoption of the Husthwaite Neighbourhood 
Development Plan (‘the neighbourhood plan’). On 17 January 2023 Husthwaite Parish was Designated 
as a Neighbourhood Plan Area by Hambleton District Council (now North Yorkshire Council). 

Name.  
 

2.​ The name of the group shall be the Husthwaite Neighbourhood Plan Steering Group (‘the Steering 
Group’) which is a sub-committee of the Husthwaite Parish Council. 

 
Purpose.  
 

3.​ The main purpose of the Steering Group is to oversee the preparation of the draft neighbourhood plan 
on behalf of the Parish Council up to consultation and then assist the Parish Council to progress it to 
Independent Examination, a community referendum and, if successful, ultimately adoption by North 
Yorkshire Council as part of the Development Plan for the Neighbourhood Development Plan 
Designated Area. 

 
4.​ In carrying forward this purpose, the Steering Group will strive to fully engage with the local community 

throughout with the aim of ensuring that the neighbourhood plan is representative of the aspirations 
of all who live in the Neighbourhood Plan Area. 

 
5.​ It will undertake the process in a democratic, transparent and fair fashion, encouraging widespread 

participation and giving careful consideration to opinions and ideas from all sections of the community 
 
Membership.  
 

6.​ The Steering Group will be led by a Parish Councillor and will be made up of a cross-section of 
volunteers from the community, including other Parish Councillors.  Effort will be made to seek 
representation from all sections of the community.  See Appendix A for current membership. 

 
7.​ Members of the Community may ask to join the Steering Group at any time in the neighbourhood plan 

process.  
 

8.​ Persons with specific skills and knowledge may be co-opted at the Steering Group's discretion at any 
time if they are likely to bring additional benefits to the project. The PC will be notified of all co-opted 
members. 

 
Tasks.  
 

9.​ The Steering Group shall carry out the following tasks on behalf of the Parish Council: 
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a.​ Undertake the preparation of the draft neighbourhood plan and any associated tasks  

b.​ Identify sources of funding and advise the Parish Council on the application process. 

c.​ Obtain on behalf of the Parish Council quotes for expert advice and assistance as considered 
necessary in accordance with PC Financial Regulations. 

d.​ Produce, monitor and update a project timetable. 

e.​ Produce a consultation and engagement strategy, showing how the public will be involved 
throughout the process. 

f.​ Liaise with local organisations, North Yorkshire Council, and other bodies to ensure the plan is 
as comprehensive and inclusive as possible. 

g.​ Keep under review the legislative requirements around neighbourhood planning to ensure the 
neighbourhood plan meets all legal requirements; 

h.​ Identify ways of involving the whole community and gather the views and opinions of as many 
groups and organisations in the community as possible 

i.​ Determine the types of consultation and evidential information gathering to be used 

j.​ Be responsible for the analysis arising from such material including recommendations on the 
vision, objectives and planning policies to be included in the neighbourhood plan. 

k.​ Report back regularly to the Parish Council and the community on progress and major issues 
arising  

l.​ Present the Consultation Draft Neighbourhood Plan for endorsement of the Parish Council prior 
to the commencement of the formal consultation stage of the process (the ‘Regulation 14’ 
stage). 

m.​ Review all comments received as part of the Reg 14 consultation and prepare for endorsement 
of the Parish Council a final submission version of the Neighbourhood Plan supported by such 
documents as are required by the Regulations. 

n.​ Assist the Independent Examiner as required and address any issues raised by the Independent 
Examiner. 

o.​ Assist in the Parish Council in raising turnout for the Referendum and manage communications 
with the Parish during the Referendum period.   

p.​ At all times to ensure that the requirements of Equality and Diversity, Vulnerable People 
Safeguarding, Heath and Safety and Data Protection laws and regulations are effectively 
followed. 

Meetings.  
 

1.​ Meetings will be chaired by a member of the PC. 
 

2.​ Meetings  will be held fortnightly or as may be required to get through the tasks involved.  They will be 
held online and the details of each meeting  (including brief agenda) will be published at least three 
days in advance on the Husthwaite village website (Neighbourhood Planning pages) with a link for 
interested persons to join. 
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3.​ There will be no restrictions on the tabling of information or proposals at the meetings. 
 

4.​ Wherever possible the Steering Group will reach agreement on decisions through discussion and 
consensus. However, where this is not possible, the matter shall be determined by a majority of votes 
of the Steering Group present. Where a vote is required, each member shall have one vote. A simple 
majority vote will be required to support any motion. In the case of equality of votes the Chair of the 
meeting shall have a casting vote.  

 
5.​ The quorum necessary to transact business shall be a minimum of 3 members, including one parish 

councillor. If no quorum is possible a subsequent meeting must be arranged before any business can be 
transacted. 

 
6.​ A brief record will be maintained of action points agreed at meetings (and posted on the village 

website).   
 
Responsibility and Reporting.  
 

7.​ The plan-making process remains the responsibility of the Parish Council as the qualifying body. All 
publications, consultation and community engagement exercises will be undertaken by or on behalf of 
the Parish Council with appropriate recognition of the Parish Council’s position given in all 
communications associated with the project. 

 
8.​ The Steering Group will report on progress to the Parish Council at every Parish Council meeting.   

 
9.​ The Parish Council will review and approve the Pre Submission Draft Plan prior to statutory 

consultation. 
 

10.​Regular updates on the activities and progress made by the Steering Group will be posted on the 
Neighbourhood Plan section of the Husthwaite Village Website and included in the Husthwaite Village 
Newsletter. 

 
Budget Management.  
 

11.​All grants and funding will be applied for and held by the Parish Council, who will ring-fence the funds 
for Neighbourhood Development Plan work. 

 
12.​Payments to suppliers will generally be made through the Parish Council's financial management 

system.   
 
Donations and Assistance in Kind.  
 

13.​Organisations and businesses may assist in the production of the Neighbourhood Plan and may 
contribute to the cost of producing it.  Details of any donations or assistance in kind must be made 
publicly available and must not influence the recommendations of the Plan. 
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Volunteer Expenses.   
 

14.​Members of the Steering Group may claim back any expenditure properly and necessarily incurred 
during the process of producing the Neighbourhood Plan.  This could include printing, postage, 
stationery and costs associated with consultation events.  Such expenses will only be paid if approved 
in advance and accompanied by receipts. 

 
General conduct of members of the Steering Group.  
 

15.​Members of the Steering Group will:  
●​ be clear and open when their individual roles or interests are in conflict;  
●​ treat everyone with dignity, courtesy and respect regardless of their age, gender, sexual 

orientation, ethnicity, or religion and belief; and  
●​ actively promote equality for contributions, access and opportunity. 

 
16.​All members of the Steering Group must declare any pecuniary interest that may be perceived as being 

relevant to a decision of the Group.  This may include membership of an organisation, ownership of 
land or a business, or any other matter that may be considered to be relevant.  

 
Equalities.  
 

17.​The Steering Group will at all times pay regard to the requirements of the Equality Act 2010. It will 
prepare the Plan in a way that  recognizes, respects, and values equality and diversity, so as to ensure 
that none of the Plan's provisions are discriminatory. To achieve this the Steering Group will carry out 
an Equalities Impact Assessment in relation to the draft Plan. 
 

Changes to the Terms of Reference.  
 

18.​These Terms of Reference may be altered and additional clauses may be added at the discretion of  the 
Parish Council.  

  
Dissolution of the Group.  
 

19.​The Steering Group will be dissolved once its objectives have been attained and the Parish Council 
consider its services are no longer required. 

 
20.​Upon dissolution of the Steering Group any remaining funds set aside for Neighbourhood Plan work 

will be dealt with in accordance with the terms of any relevant grant or used by the Parish Council for 
the best interests of the local community.    

 
21.​No individual member of the Steering Group shall benefit from the disposal of such funds.  
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Appendix A – Membership of the Husthwaite Neighbourhood Plan Working Group  
 
Chair:​ ​ Sarah Aspinall (Parish Councillor) 

​ Members:​ Alison Sawalhi  
​ ​ ​ David Aspinall 
​ ​ ​ Julia Hampshire (Parish Councillor) 

Keith Gittens 
​ ​ ​ Philip Hewitson 
​ ​ ​ Sam Milburn  

Sarah Harper​  
​ ​ ​ Sheila Mowatt​​ ​ ​ ​ ​ ​ ​ ​ ​ ​
​ ​ ​ Sonia Hunter 
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